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NOTIFICATION EMAIL
A notification email will be received to the registered contact when a new message is 
published by the buyer:
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1. LOGIN AS SUPPLIER

START  AT  THE  LOGIN PAGE:  www.powersaudiarabia.com.sa. F ILL  IN  YOUR USERNAME & 
PASSWORD:

This document will guide you through the process of replying to received messages from the buyer, and sending messages to 

the buyer/contract officer. 
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http://www.powersaudiarabia.com.sa/


ONCE  YOU HAVE  SUCCESSFULLY LOGGED IN,  YOU  WILL  BE  DIRECTED 
TO THE  MINISTRY’S  MAIN  PAGE .

If this is your first time to login, 

you will be asked to select a new 

password (which has to contain 

both letters and numbers).

© ALL RIGHTS RESERVED - CONFIDENTIAL
5



C L I C K  O N  ‘ R F Q S ’  U N DE R  ‘ S O U RC I N G ’
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2. REPLY TO A RECEIVED MESSAGE IN RFQ



CL ICK  ON THE  RFQ TITLE  TO  REVIEW RFQ DETAILS  &  MESSAGES
Notice the Unread Messages 

notification
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N AV I G AT E  TO  ‘ R E C E I V E D  M E S S AG E S ’ ,  T H E N  S E L E C T  M E S S AG E  T I T L E ,  A N D  R E V I E W  
M E S S AG E  C O N T E N T.  
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You can reply to the same 

message by selecting ‘Reply’.



TO REPLY  TO  THE  MESSAGE CL ICK  ‘REPLY ’ .  THEN,  SPECIFY  MESSAGE 
CONTENT AND ATTACH DOCUMENT,  I F  REQUIRED.

Upon completing the message 

content, click ‘Send Message’. OR 

‘Save as a Draft’ to continue 

later.
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TO ATTACH,  CL ICK  ON ‘ATTACHMENTS ’  BUTTON. Browse the file saved on your PC 

then attach it to the message. 
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TO CREATE NEW MESSAGE,  CL ICK  ‘CREATE MESSAGE' .  SPECIFY  
CONTENT,  T ITLE ,  AND ATTACH F ILES.

Upon completing the message 

content, click ‘Send message’ or 

‘Save as Draft’ to continue later.
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R E F E R  TO  M E S S AG E S  TA B.  
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3. CREATE NEW MESSAGE



TO CREATE NEW MESSAGE,  CL ICK  ‘CREATE MESSAGE' .  SPECIFY  
MESSAGE CLASSIF ICATION,  T ITLE ,  CONTENT,  AND ATTACH F ILES.

Select Message Classification 

from available dropdown list. 

Message can have only one type; 

technical, financial, or legal. 
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ONCE  YOU F ILL  IN  REQUIRED F IELDS,  E ITHER  ‘SEND MESSAGE’  TO  
SUBMIT  TO  BUYER.  OR  ‘SAVE  AS  DRAFT ’  TO  CONTINUE  MESSAGE  
LATER.  

Click ‘cancel’ if you want to 

delete the message.
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NEED HELP?
Email: sourcingsupport.ksa@bravosolution.com

Other no.: +1-610-540-4027

Other no.: +44-203-349-6611
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