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MODIFY THE RFQ/RFP RESPONSE AFTER SUBMISSION

As long as the RFQ/RFP is still running the platform offers suppliers the flexibility to 

access a response they have previously submitted, review & modify it whenever 

required and resubmit their updated response before the RRFQ/RFP deadline.
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1. LOGIN AS SUPPLIER

START  AT  THE  LOGIN PAGE :  www.powersaudiarabia.com.sa. F ILL  IN  YOUR USERNAME & 
PASSWORD:

This document will guide you through the process of modifying a response that you have previously submitted to an RFQ 

or an RFP on REPDO eProcurement Portal, and submitting your updated response online before the RFP / RFQ Deadline.
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http://www.powersaudiarabia.com.sa/


ONCE  YOU HAVE  SUCCESSFULLY LOGGED IN,  YOU  WILL  BE  DIRECTED 
TO  THE  SUPPLIER  MAIN  PAGE .

If this is your first time to login, 

you will be asked to select a new 

password (which has to contain 

both letters and numbers).
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T H E  P R O C E S S  R E M A I N S  E X AC T LY  T H E  S A M E  F O R  R F Q S  &  R F P S  ,  H OW E V E R  
F O R  T H E  P U R P O S E  O F  T H I S  G U I D E  W E  W I L L  A S S U M E  W E  A R E  M O D I F Y I N G  A N
R F P  R E S P O N S E .  
I F  YO U  W I S H  TO  M O D I F Y  YO U R  S U B M I T T E D  R E S P O N S E  TO  A N  R F P,  C L I C K  O N  
R F P S ’  U N D E R  T H E  S O U RC I N G  M O D U L E ,  F R O M  YO U R  S U P P L I E R  H O M E PAG E .
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And when the RFPs page appears, 
you will be able to see the list of all 
RFPs you have either participated in 
or you have been invited to 
participate in with their closing date 
and your response status.



LO C AT E  A N D  AC C E S S  T H E  R F P  YO U  W I S H  TO  E D I T  YO U R  
S U B M I TTE D  R E S P O N S E  TO.  N OT E  T H AT  YO U R  R E S P O N S E  
S TAT US  W I L L  S H O W  “ R E S P O N S E  S U B M I TTE D”  TO  BU Y E R .
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2. ACCESS THE CONCERN RFP

Click on the concern RFP to open it.



TO START  MAKING THE  CHANGES,  CL ICK  ON “EDIT  RESPONSE”  ICON 
FOR EACH  OF  THE  REQUIRED ENVELOPES.  NOTE  THAT  YOU MUST  
EDIT  EACH  OF  THE  ENVELOPES  CONFIGURED IN  THE  
QUESTIONNAIRE AND SUBMIT  THEM SEPARATELY

Once your response page turns into 

“Edit Mode”, modify the required 

content by providing new documents 

and /or responses wherever applicable
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C L I C K  T H E  “ K E E P  C H A N G E S ”  BU T TO N  TO  S AV E  A L L  A M E N D M E N T S  YO U  H AV E  

M A D E.
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O N C E  YO U  A R E  S AT I S F I E D  W I T H  YO U R  M O D I F I E D  R E S P O N S E S  A N D  YO U  W I S H TO  
C O N F I R M  A N D  F I N A L I Z E  YO U R  U P DAT E D  A N S W E R ( S ) ,  C L I C K  O N  T H E  “ S U B M I T  
C H A N G E S ”  I C O N.  ;

The system will automatically save 
the updated version of your 
response, and a popup confirmation 
will appear to confirm your response 
update was successfully submitted. 
Click “OK” to proceed
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YO U  C A N  M OV E  TO  T H E  N E X T  E N V E LO P E  ( I N  C A S E  A N Y  H A S  B E E N  C O N F I G U R E D ) ,  
R E P E AT  T H E  S A M E  S T E P S  A N D  M O D I F Y  A L L  C O N T E N T S  T H AT  N E E D  TO  B E  
M O D I F I E D ;
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YOU CAN ALSO NOTICE A CHANGE IN THE RESPONSE SUBMISSION DATE THAT 
WILL NOW DISPLAY THE DATE & TIME 
WHEN THE LATEST UPDATED RESPONSE WAS SUBMITTED

It is highly important to remember and ensure 
that any update to your response is made & 
submitted before the RFP Deadline.

You must also remember that all previous 
records of your response will be overwritten  by 
the submitted changes, which means only the 
latest version of your response will be taken to 
evaluation by REPDO Team.



NEED HELP?
Email: sourcingsupport.ksa@bravosolution.com

Other no.: +1-610-540-4027

Other no.: +44-203-349-6611
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