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NOTIFICATION EMAIL
A notification email will be received to the registered contact when a new RFQ is 
published:
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1. LOGIN AS SUPPLIER

START  AT  THE  LOGIN PAGE:  www.powersaudiarabia.com.sa. F ILL  IN  YOUR USERNAME & 
PASSWORD:

This document will guide you through the process of submitting responses to Request for Qualification ‘RFQ’.  
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http://www.powersaudiarabia.com.sa/


ONCE  YOU HAVE  SUCCESSFULLY LOGGED IN,  YOU  WILL  BE  DIRECTED 
TO THE  MINISTRY’S  MAIN  PAGE .

If this is your first time to login, 

you will be asked to select a new 

password (which has to contain 

both letters and numbers).

© ALL RIGHTS RESERVED - CONFIDENTIAL
5



C L I C K  O N  ‘ R F Q S ’  U N DE R  ‘ S O U RC I N G ’  W I DG E T.  
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2. REVIEW RFQ LIST



REVIEW THE  DIFFERENT COLUMNS IN  THE  RFQ  L IST.  
CODE ,  RFQ  T ITLE ,  PROJECT  CODE,  RFQ STATUS,  CLOSING DATE/T IME,  
BUYER ORGANIZATION,  AND RESPONSE  STATUS.

Check next page.
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2. CONTINUED
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1. RFQ Code: represents the reference no. for this request for qualification.

2. RFQ title: is the title for this RFQ, typically identical to project title.

3. Project code: all tender activities, such as RFQ, RFP, Clarification, etc., fall under the same project. 

Hence, the project code is the reference no. for the whole tender.

4. RFQ Status: RFQ could be having the following different statuses:   

• Running: You can submit your responses to the RFQ before the closing date & time.

• To be Evaluated: deadline has reached, you can no longer submit response to RFQ. If you 

submit after the closing date & time, your submission might be rejected.

• Qualification Evaluation: the RFQ is currently being evaluated.

• Final Evaluation: the evaluation is finalized. 

5. Closing date/Time: is the last day & time to submit responses to RFQ 

(deadline). Submissions after this date & time will be considered late & might be 

rejected.

6. Response Status: your response status to the specific RFQ. For example, not 

submitted yet, response submitted to buyer, or to be evaluated.



C H E C K  T H E  F I LT E R  PA R A M E T E R S  I N  T H E  R F Q L I S T  PAG E .  
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You can search for RFQ by 

code, title, publishing date, 

closing date, status, etc.

2.  CONTINUED



S E L E C T  R F Q T I T L E  F RO M  R F Q L I S T.
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3. RESPOND TO RFQ



C A R E F U L LY  R E V I E W  T H E  S U M M A RY  B OX  TO  K N O W  T H E  R F Q T I T L E ,  C LO S I N G  
DAT E  &  T I M E ,  YO U R  R E S P O N S E  S TATU S,  A N D  T H E  S TAT US  O F  T H E  R F Q.  

Review summary box carefully.
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Summary Box



R E V I E W  R F Q D E TA I L S  TA B  TO  K N O W  T H E  D E F I N E D  S E T T I N G S,  AT TAC H M E N T S  B Y  
T H E  B U Y E R ,  YO U R  R E S P O N S E  A R E A ,  A N D  U S E R  R I G H T S  ( I N  C A S E  YO U  WA N T E D  TO  
A S S I G N  A  U S E R  F RO M  YO U R  O RG A N I Z AT I O N  TO  R E S P O N D  TO  T H I S  S P E C I F I C R F Q ) .

Review ‘RFQ details’ tab 

carefully.
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RFQ details Tab



R E V I E W  M E S S AG E S  TA B,  W H E R E  YO U  C A N  R E V I E W  R E C E I V E D  M E S S AG E S,  S E N T  
M E S S AG E S,  A N D  C R E AT E  N E W  M E S S AG E .

Review ‘Supplier Guide –

Messaging Tool’ for more details.
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YOU CAN VIEW RFQ QUESTIONS  BEFORE  TAKING DECIS ION TO  
RESPOND OR DECL INE .  

Carefully review questions, and 

decide whether to ‘Create 

Response’ or ‘Decline’. 
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TO RESPOND TO RFQ ,  CL ICK  ‘CREATE RESPONSE ’  THEN ‘EDIT  
RESPONSE ’ .

You can export the questionnaire 

on an excel sheet, fill in your 

answers then ‘import’ again.
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N OT I C E  T H E  D I F F E R E N T  C O LU M N S.  Q U E S T I O N  C O LU M N  I S  ‘ Q U E S T I O N  
T I T L E ’ ,  DE S C R I P T IO N  I S  T H E  Q U E S T I O N  C O N T E N T,  T H E N  R E S P O N S E  
C O LU M N  I S  W H E R E  YO U  S H O U L D  P ROVI DE  A N  A N S W E R  I N  T H E  S P E C I F I E D  
F O R M AT  P ROVI DE D  B Y  T H E  BU Y E R .  

Notice the different question 

types. Option list, multi-choice, 

text, date, numeric, attachment, 

and yes/no.
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Q U E S T I O N S  M A R K E D  W I T H  A N  A S T E R I SK  A R E  M A N DATO RY.  

You will not be able to submit 

your response unless you answer 

to all mandatory questions.
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Mandatory

Non-Mandatory



O N C E  YO U  C O M P L E T E  A N S W E R I N G  TO  A L L  Q U E S T I O NS  C L I C K  ‘ S AVE  &  
R E T U R N ’  T H E N  ‘ S U B M I T  R E S P O N S E ’ .

Click ‘Save & Continue’ to save 

answers you’ve entered so far; to 

avoid losing the data. 

© ALL RIGHTS RESERVED - CONFIDENTIAL 18



C L I C K  ‘ O K ’  TO  T H E  P O P - U P  N OT I F I CAT I ON  C O N F I R M I N G  S U C C E SSF UL  
S U B M I SS IO N,  A N D  N OT I C E  T H AT  YO U R  R E S P O N S E  S TAT U S  C H A N G E D  TO  
‘ R E S P O N S E  L A S T  S U B M I TT E D  O N … ’ ’ .

You can still modify your 

submission before the closing 

date & time 
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NEED HELP?
Email: sourcingsupport.ksa@bravosolution.com

Other no.: +1-610-540-4027

Other no.: +44-203-349-6611
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